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Standard Operating Procedures

SOP-3

Emergency Evacuation

The intent of this standard operating procedure is to provide guidance in the event of an emergency at the church campus. This SOP also applies to any/potential mass-casualty events.
(1) An emergency can be defined as any situation that places the occupants of the building in potential danger. These may include fires, civil disturbances, loss of power, chemical or biological exposures. This Standard Operating Procedure is not all-inclusive, so careful consideration should be made of any decisions. 
(2) In the event that services are in progress, several actions should be undertaken: An announcement from the lectern advising the adults to evacuate and that children will be evacuated separately; Members of the Safety Team should man the exits and direct people to the east side exit. One team member should attend the pastor and others on stage to exit the rear of the stage and out the double doors on the east side. One team member will proceed to the children's area and notify staff inside, They are to escort their students out the exit on the northeast corner of the building, adjacent to the Kid's Church room.

(3) In the event that worship services are not in progress and congregants are located in classrooms, proceed to the office and obtain the “EVACUATED” tags and proceed to evacuate each of the classes in the adult area through the south exit, the youth via the north exit, and children via the northeast exit. As classrooms are evaucated, lock the doors and place an evacuated tag on the door, permitting circumstances allow.  In the event of fire, occupants may have to go out on their hands and knees depending on the level of smoke. Note that the building has a sprinkler system that will activate to suppress any fires, so there may be areas of slip/trip hazards.

(4) ALL EVACUEES SHOULD ASSEMBLE AT THE EAST END OF THE PARKING LOT ACROSS FROM THE BIG CROSS ABOVE THE EAST ENTRANCE. THE AREA IS MARKED WITH A BLUE AND WHITE ASSEMBLY AREA SIGN.

(5) One member of the safety team should advise 9-1-1 of the emergency and give them the physical address of the church, 10000 E.F. Lowery Expressway. One member of the Safety Team should be posted at each of the three main entrances to advise emergency sources of the nature of the emergency.

